








`


EC 23
NOTICE OF DESTRUCTION OF RECORDS

STUDENT: _____________________________________________

ADDRESS:_____________________________________________


       ______________________________________________

D.O.B.:      ______________________________________________

SCHOOL ATTENDED: ___________________________________

East Central is currently updating school/central office files.  It is the policy of East Central Special Education to keep records for five (5) years from the time you exit school.  In reviewing files, we find that we have information that is no longer needed to provide you with educational services.*

THESE RECORDS WILL BE SHREDDED AFTER THE FOLLOWING 

DATE: ____________________________
We are offering the information in the file to you.  You may need these records in the future to establish eligibility for other services.  Please return this with your choice marked and your signature.

_____ I will collect records before the date listed above.


_____ I am unable to get to the office to pick up records. Please contact me to


make  other arrangements.  Phone number: ____________________________

Please contact the Family-Education Coordinator at the East Central office

(701) 947-5015 or e-mail at ecsped@k12.nd.us if you have any questions or concerns.
________________________________


__________________________

Student Signature





Date

*Schools must maintain records permanently.  They include: Name, Address, Phone number, School Grades, Attendance Record, Classes Attended, Grade Level Completed and year  Completed.

